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• the student has a dual enrolment with another school and has only a partial enrolment in 
Melbourne High School, or 

• the student is registered for home schooling and has only a partial enrolment in Melbourne 
High School for particular activities. 

Both schools and parents have an important role to play in supporting students to attend school every 
day. 

Melbourne High School believes all students should attend school all day, every day when the school 
is open for instruction and is committed to working with its school community to encourage and 
support full school attendance. 

Our school will identify individual students or cohorts who are vulnerable and whose attendance is at 
risk and/or declining and will work with these students and their parents to improve their attendance 
through a range of interventions and supports. 

Students are committed to attending school every day, arriving on time and are prepared to learn. 
Our students are encouraged approach a teacher and seek assistance if there are any issues that are 
affecting their attendance. 

Melbourne High School parents are committed to ensuring their child/children attend school on time 
every day when instruction is offered, to 
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• Emailing the school via attendance@mhs.vic.edu.au; or 
• Informing the Attendance Officer on 9823 7199 and provide a note or medical certificate on 

the student’s return to school.  

Please note that medical certificates must be provided for absences from whole-school events (such 
as House Athletics or Chorals), or from assessment tasks (such as exams or SACs).  

If a student is absent on a particular day and the school has not been previously notified by a parent, 
or the absence is otherwise unexplained, Melbourne High School will notify parents by email.  
Melbourne High School will attempt to contact parents as soon as practicable on the same day of the 
unexplained absence, allowing time for the parent to respond. 

If contact cannot be made with the parent (due to incorrect contact details), the school will attempt 
to make contact with any emergency contact/s nominated on the student's file held by the school. 

Melbourne High School will keep a record of the reason given for each absence.  The Principal will 
determine if the explanation provided is a reasonable excuse for the purposes of the parent meeting 
their responsibilities under the Education Training Reform Act 2006 and the School Attendance 
Guidelines.  

If Melbourne High School considers that the parent has provided a reasonable excuse for their child’s 
absence the absence will be marked as ‘excused absence’.  

If the school determines that no reasonable excuse has been provided, the absence will be marked as 
‘unexcused absence’.  

The Principal has the discretion to accept a reason given by a parent for a student’s absence.  The 
Principal will generally excuse: 

• medical and dental appointments, where out of hours appointments are not possible or 
appropriate 

• bereavement or attendance at the funeral of a relative or friend of the student, including a 
student required to attend Sorry Business 

• school refusal, if a plan is in place with the parent to address causes and support the student’s 
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Managing non-attendance and supporting student engagement 

Where absences are of concern due to their nature or frequency, or a student’s attendance has fallen 
below 90% for a subject, or where a student has had for 10 or more periods of unexcused absence 
over three consecutive days, Melbourne High School will work collaboratively with parents, the 
student, and other professionals, where appropriate, to develop strategies to improve attendance, 
including: 

• establishing an Attendance Student Support Group 
• implementing a Return to School Plan 
• implementing an Individual Education Plan 
• implementing a Student Absence Learning Plan for students who will be absent for an 

extended period 
• arranging for assistance from relevant staff (SLCs and Wellbeing Team)  
• Redemption of time for unexcused absences.  

We understand from time to time that some students will need additional supports and assistance, and in 
collaboration with the student and their family, will endeavour to provide this support when it is required, 

In situations where a student demonstrates chronic unexcused absences the following consequences may 
be applied: 

• The student receives a result of N (not satisfactory) for the affected subjects 
• The student is no longer eligible for leadership positions (and/or required to vacate any existing 

leadership positions) 
• The student is no longer eligible for camps, or interstate or international exchanges/trips 
• Other consequences as determined on a case-by-case basis. 
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